ALEX AHN
 	Prosper, TX ▪ Alexahn8515@gmail.com	

A skilled, bilingual Accounting Professional with multi-faceted experience in accounting and business management. Proficient in QuickBooks, Deltek Vision, MS Office, Adobe Acrobat, Windows and Mac, and various accounting programs. Highly skilled at time management, developing strategies and solutions, procurement and implementation.



SKILLS
· Accounting systems: QuickBooks, Deltek Vision
· Cash flow management
· Skilled with Microsoft Office and Mac
· Knowledgeable in legislative compliance
· Fluent in Korean
· Annual budgeting, forecasting
· Payroll, bank reconciliation



· Management
· Efficiency/Creating Procedures
· Communication / Negotiation
· Leadership, Decisionmaker
· Office management
· Human Resource



WORK EXPERIENCE




	Director of Finance/Accounting………………………………………………………………..……..07/2025 – Present
	Controller – KNA Design Inc (Los Angeles/Interior Design Hospitality/15 employee)……………02/2019 – 06/2025 

· Manage day-to-day accounting operations
· Month and year end close processes
· Cash flow/Budget forecast and track (Monthly, Quarterly)
· Responsible for monitoring cash flow and all treasury functions
· Prepare and file tax returns and respond to all audit
· Communicate and work with external CPA for tax strategies
· In charge of all AP, AR, Payroll and bookkeeping
· Participate in monthly billing and sales forecast
· Create Accounting procedures for team’s improvement, efficiency, skill development
· Reconcile all bank and credit card accounts
· Develop bank and vendor relationships
· Assist CEO with personal financial
· Manage companies’ commercial insurance and benefit plans (401k, PTO, Health)
· Manage new hires and termination
· Develop companywide procedures/policies including handbook
· Full office manager duties
· In charge to work with external IT consultant with improvements and issues

Sr. Accounting Manager – Synergy Business Management Inc. (Commerce/Manufacturer/50 employee total)…………….07/2017- 01/2019

· Full charge Bookkeeper
· Manage 3 branches in California
· Daily /weekly / monthly manage and audit accounting software
· Reconcile all bank accounts, credit cards and cash (Reconciliation, Deposit, NSF and other issues)
· Create Accounting procedures for team’s improvement, efficiency, skill development
· Train team members and some managers
· Skillfully negotiate and interface with various vendors for smooth returns and relationship  Full charge of payroll (external)
· Manage physical and digital accounting documents
· Oversee all company purchasing and make financial decisions
· Overview and discuss business direction/budget/forecast with CEO and COO
· Manage 4 team members
· Interface with CPA(External) to discuss all tax, financial reports, license and etc…
· Weekly / monthly financial report to CEO
· Full charge and manage all insurance and benefit plans


Accounting Manager -Chalet et Ceci Inc. (Vernon/Manufacturer/65 employee total)……………………………………….11/2014 - 07/2017

· Manage and organize all reconciliations: A/P and A/R
· Manage Customer Service 2-4 members
· Full Charge Bookkeeper
· In charge of payroll (internal)
· Review and regulate all PO's submitted by production department to control profit and loss (Purchase, cut, sew)
· Reconcile all bank accounts and credit cards (Reconciliation, Deposit, NSF and other issues)
· Prevent loss by researching and identify overcharges and discrepancies
· Interface with CPA, Banks, Insurance companies for exchange for all pertinent issues
· Generate updated Employee Handbook and implement new regulations
· Update labor law and educate CEO and all employees
· Regulate and manage all claims (Labor commissioner, workers compensation and law cases)
· Support all departments’ computer issues and tech support
· Spearhead various projects with owners of the company: projections and facilitations
· Oversee all property inspections (Fire Department, Health Department, Insurance and etc…)
· Manage companies’ insurance (Business and property)
· Coordinate tradeshows in Las Vegas, Dallas, Atlanta, Florida and Denver (Lodging and transportation)

Accounting Manager – Tea N Rose (Los Angeles/Manufacturer/35 total employee)………………………………………..07/2013 – 11/2014

· Interface with CPA, Banks, Insurance Companies for exchange for all pertinent issues
· Generate updated Employee Handbook and implement new regulations
· Manage and organize all reconciliations: A/P and A/R
· In charge of payroll (internal)
· Supervise all import transactions (Statements and payments)
· Manage cost & inventory of office supplies
· Skillfully negotiate and interface with various vendors for smooth returns, company relations, etc.
· Prevent loss by researching and identify overcharges and discrepancies
· Update labor law and educate CEO and all employees
· Regulate and manage all claims (Labor commissioner, workers compensation and law cases)
· Support all departments’ computer issues and tech support
· Spearhead various projects with owners of the company: projections and facilitations
· Oversee all property inspections (Fire Department, Health Department, Insurance and etc…)
· Manage companies’ insurance (Business and property)
· Review and regulate all PO's submitted by production department to control profit and loss (Purchase, cut, sew)
· Reconcile all bank accounts and credit cards (Reconciliation, Deposit, NSF and other issues) 
· Handle all bookkeeping duties
· Successfully support the owners in managing 2 other side business ventures
· Coordinate tradeshows in Las Vegas, Dallas, Atlanta, Florida and Denver (Lodging and transportation)
· Prepare Production Cost and Cut Orders (Pre-Production)

Accounting Manager – Robert Etoll Productions Inc. (Culver City/Entertainment/12 total employee)……………………01/2012 – 07/2013

· Full Charge Bookkeeper
· Managed all A/P and A/R duties
· Prepared and calculate quarterly royalties (Commission) for composers
· Prepared A/R list, bad debt, collection issues
· Recorded all Accounting data to accounting system
· Reconciled all bank, credit card, invoices and payments
· Managed all Admin duties (Including phone, mail and shipment)
· Supervised 3 team members
· Managed company main website
· Work with external CPA with annual tax
· Full charge payroll (external)
· Schedule phone calls, meetings with clients/composers and events


Accountant – Navy Zebra Inc. (Torrance/Merchant Service/500 total employee)…………………………………………...06/2008 – 12/2011

· Followed up A/R list, bad debt, collection issues
· Prepared and provide requested information to external audit for IPO
· Managed all accounts payable and receivable duties
· Managed and reconcile all bank accounts, invoices, payments
· Oversaw recording data to accounting system
· Filed quarterly and annual sales tax, payroll tax, Business licensing including out of state branches
· Managed NSF checks
· Calculated fixed assets depreciations / Amortization
· Developed workflow for accounting department
· Processed invoices, Prepare and process payable checks, Expense Reimbursement for staffs
· Prepared and calculate monthly commission for sales department
· Responsible for all duties and issues with companies 401k plan
· Inventory control (Internal audit) and management, Main contact person for all Vendors
· Oversaw Vendor file maintenance
· Participated in team projects (Department projects, Solution between departments, new policies)

EDUCATION


· B.A in Liberal Studies (Specialized in Finance), May 2014 California State University Northridge, Northridge, California


Professional references available upon request
